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CIRCULAR. 


REQUISITIONS FOR PRINTING, BINDING, &ec. 


{[Amendatory of Circular No. 61 of 1885.] 


1887. 


sees  Greasury Mepartment, 
OFFICE OF THE SECRETARY, 
Washington, DG, Bee M1, 1987, 


To all Officers, Clerks, and Employes of the Treasury Department: 





Owing to the overtaxed condition of the Public Bindery, it becomes necessary to extend the time 
allowed for furnishing blank books and other material. Existing regulations on the subject are accord- 
ingly modified as follows: 

~ I. Four months will hereafter be required for making blank books. 
ts 7 Il. Binding orders, where there is no printing, will require three months. 
\ II. Two months should be allowed for the preparation of all blank forms. 
~~ Except in case of absolute necessity, no requisition will be made special; and officers and clerks of 
2, the Department responsible for the ordering of printing supplies will see that the requirements of this 
\ Circular are fully complied with. 
= A table showing the different sizes of paper used at the Public Printing Office is appended for the 
information and guidance of officers and clerks in ordering record-books and blank forms, and the sizes 
specified therein (or fractional divisions thereof) shouid be conformed to as nearly as practicable. 
DANIEL MANNING, 





Secretary. 
Table of Standard Sizes of Paper used at the Office of the Public Printer. 
- For BLank 
For BLANKS. Booxs. 





10 16 inches.. 
13 X 16} inches..| 
14 17 inches..| J 
163 26 inches.. Bae z 
17 Sc 98 inches’| 17 X 28 inches. 
16 203 inches..| 16 X< 21 inches. 
203 32 imches..| 21 X 32 inches. 


14 17 inches. 









Double demy .. 


Folio.......... 17 X 22 ‘inches.. 
Double folio. 22 X 34 inches... 
Medium... 18 X 23 inches.. 23 inches. 
Royal...... 19 X 24 inches.. i 
28 inches. 


Xxx 
te 
E 
=z 
8 


18 
19 
Super-royal.. -.-| 20 X 28 inches.) 20 
Uimpentalisrensestsccwertanenarrensusurrvenad tacnueecse accra ste cveatee enue seer atecon cestistcaa ae senseNseeeaTsetet 223 31 inches.) 23 
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Circular. 


Requisitions for Printing, Binding, &c. 
(Amendatory of Circular No. 61 of 1885.) 


1887. 
Department No. 3. 
Division of S., P., and B. 


Treasury Department, 
Office of the Secretary, 
Washington, D.C., 
January 11, 1887 


To all the Officers, Clerks, and Employees of the Treasury Department: 


Owing to the overtaxed condition of the Public Bindery, it becomes necessary to extend 
the time allowed for furnishing blank books and other material. Existing regulations on the 
subject are accordingly modified as follows: 


I. Four months will hereafter be required for making blank books. 
Il. Binding orders, where there is no printing, will require three months. 
Il. | Two months should be allowed for the preparation of all blank forms. 


Except in case of absolute necessity, no requisition will be made special; and officers and 
clerks of the Department responsible for the ordering of printing supplies will see that the 
requirements of this Circular are fully complied with. 


A table showing the different sizes of paper used at the Public Printing Office is 
appended for the information and guidance of officers and clerks in ordering record-books and 
blank forms, and the sizes specified therein (or fractional divisions thereof) should be conformed 
to as nearly as practicable. 


Daniel Manning, 
Secretary. 
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Table of Standard Sizes of Paper used at the Office of the Public Printer. 















































For Blanks. For Blank Books. 
Quarto 10 x 16 inches.. 
Cap { 13 x 16 % inches.. } 14 x 17 inches. 
{ 14 x 17 inches.. 
Double cap { 16 % x 26 inches.. } 17 x 28 inches. 
{ 17 x 28 inches.. 
Demy 16 x 20 % inches.. 16 x 21 inches. 
Double demy 20 % x 32 inches.. 21 x 32 inches. 
Folio 17 x 22 inches.. 
Double folio 22 x 34 inches.. 
Medium 18 x 23 inches.. 18 x 23 inches. 
Royal 19 x 24 inches.. 19 x 24 inches. 
Super-royal 20 x 28 inches.. 20 x 28 inches. 
Imperial 22 % x 31 inches.. 23 x 31 inches. 








